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1. O6mue no0KeHHst

1.1. Iopsnok  yBenomseHMs paboTojaTesnss O ClAydasX CKJIOHEHHS K  COBEPIICHMIO
KOPPYILUHOHHBIX HAPYLICHWH M pacCMOTPEHHMs TakMX yBezomiueHmi (mamee - Ilopsanok)
pa3paGoTaH ¢ Le/Iblo YIOPSIIOUeHHs AeHCTBUN pabOTHHKA MIIM APYTHX JIHI IIPH BBIABICHUN HMH
(axTa KOpPYINUHOHHBIX IPABOHAPYIICHHH HIM HPH CKJIOHEHHHM pabOTHMKA, KOHTpareHTta M
JIPYTHX JIHIL K COBEPIICHUIO KOPPYIIHOHHEIX IPABOHAPYIECHHI.

1.2. Tlopsimox ~ paspaboran B cootBercTBUM ¢ DerepaibHbiM  3akoHOM  Poccuiickoit
Oenepaunn o1 25 nexabpst 2008 roga Ne 273-03 «O npoTHBOASHCTBUE KOPPY LK.

1.3. O6s3aHHOCTE yBeAOMILATE paboToaaress 060 BeeX cinydasx oOpalieHus Kakux-ambo Jui
B UeJSX CKIOHeHHs pabOTHHKA WM MHBIX JIHI K COBEpUICHHIO KOPPYMLUHOHHBIX
NPABOHAPYLICHNH, 3a HCKIIOUYSHHEM CllyyaeB, KOTJa 10 JaHHBIM (DakTaM IMpOBEIeHA MM
HPOBOJIMTCS TIPOBEpPKA, BO3/IaracTes Ha paboTHUKA.

1.4. PaGoTHHKY, KOTOPOMY CTajl0 M3BECTHO O (hakTe oOpalleHHs K HHbIM pabOTHHKaM B
CBSI3M C MCIIONHEHHEM [ODKHOCTHBIX OOS3aHHOCTEH KaKHX-THOO JMI B LEMSX CKJIOHEHHs
pabOTHHKOB K COBEPUICHUIO KOPPYIIMOHHBIX PaBOHAPYILIEHHH. BIIpaBe YBEJIOMIIATH 00 9TOM
paboTonaTens B cOOTBETCTBHH ¢ TTopsiakom.

2. Tlopsinok yBeaomiieHHusi paboToaarTeist

2.1.Ilpu  nmomyueHuu paGOTHUKOM TIPEMNOKEHHs O COBEPIICHHH KOPPYIIHOHHOIO
MpaBoHApYIIeHHs OH 00s3aH He3aMeUTHTENbHO YBEIOMHTH 00 3TOM paboTojarels, a eciu
YKa3aHHOE MpENUTOKEHHE MOCTYNMIO BHe padodero BpeMeHH, B TOM YHCIe B IEPHOJI
HaXO0KICHUA pa60'r1-ml<a B KOMaH/TMPOBKE, €KEroJAHOM OIIIAYMBAEMOM OTIIYCKE, OTIIYCKE 6e3
COXpaHEeHHs 3apabOTHON IJIATBl WM B NEPHOJ BPEMEHHOH HETPYIOCIOCOOHOCTH, B TeUeHHE
OIHOTO paboyero JHs ¢ MOMEHTA MPUOBITHS Ha pabodee MecTo.

2.2. YBenoMeHHe MOKeT OBITh BPYUEHO PYKOBOMHTEIIO YUPEKICHHUs [IPH JIMYHON BCTpeue,
JIULY, OTBETCTBEHHOMY 3a IIPUEM U PErUCTpalnio yBe;IOMJ'IeHHPI. a TaK JK€ HaIIpAaBJIEHO I10 MOYTe
WJIN IO MHBIM KaHaIaM CBSI3H.

2.3. YBegomseHue paGOTHHKA O CKJIOHCHHH K COBEPLICHHIO KOPPYILMOHHBIX HapylIeHHH
oJgacTCsi MUCBMCHHO B npOHBBOHLHOﬁ (IJOPMC HJIH B COOTBETCTBHM C PEKOMECH/YEMBIM
00pa3oM (MpuIoKeHHe 1) B ABYX 9K3eMILIsIpax.

2.4. YBeJOMJIEHHE IPEJOCTAB/IACTCS HAa HMS PYKOBOJAMTE/s YUPEKICHHs, a B Clydae ero
OTCYTCTBHS I10 NPUYMHE €KETOJHOIO OMIaYMBaeMOro OTIIYCKa, KOMAHIHPOBKH HJIH BPEMEHHOM
HETPYJ0CIOCOOHOCTH Ha MMsl HCIIOTHAIONIEr0 00s13aHHOCTH PYKOBOAUTEIIS YUPEKACHHUS.

2.5. YBelOMHTENh BIPaBe COOOIIMTH B OPraHbl IPOKYpaTyphl 0 (hakrax o0palieHns B LensX
CKJIOHEHHSI K COBEPLICHHMIO KOPPYILHOHHBIX MpaBOHAPYLICHHH, O dYeM 00s3aH COOOIHUTH
paboToaTelno.

3. IlepeveHnb cBemeHHIl, COAEPKAIMXCS B YBeIOM/IEHHH

3.1. YBegomsenne B 00543aTeIbHOM NOPSIZIKE J0DKHO COAEPIKATE CICAYIOINE CBEACHHUS:

L JOJIZKHOCTD, (bamnm/m, HMS, OTHECTBO PYKOBOAHUTCIISA YUPCIKIACHUS WM JIHLA. €ro
3aMEHSIOIIETO;

L] JOJIKHOCTD. Q)amunym. MM, OTUYECTBO M KOHTAKTHBIC JaHHbIC YBCAOMUTEIIS:

e cBegeHMs O nune  (PU3MYECKOM, FOPUIMHYECKOM). CKIOHSIONIEM K COBEPLICHHIO
KOPPYIIHOHHOIO [IPaBOHAPYIEHHSL;

e 00CTOATENBCTBA, NPH KOTOPBIX IIPOM3OLNLIO OOpalleHne B LESX CKAOHEHHS K
COBEPIICHUIO KOPPYNLMOHHBIX IIPABOHApPYLICHMI, B TOM 4YHCle JaTa. BpeMs U MeCTo
obparieHus;

®  CYWHOCTh MpEANoJaraeMoro KOPPYNIHOHHOIO —[PABOHAPYIUEHHS, —IPEUIOKEHHAs
BBIFO/1a;

®  Crocod CKIOHEHHs K COBEPUICHHIO KOPPYIHOHHOTO IPaBOHAPY LIEHHUS;
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. JOIIOJTHUTEJIbHBIC UMEIOLIHECS 110 CI)aKTy CKJIOHCHHS K COBEPLICHUIO KOPPYIMUUOHHOTO
IPaBOHAPYIIEHHS CBEACHHS.

3.2. B cayuae, ecnu yBemomurenh 0OMazaeT JOKYMEHTAMH. IOATBEP/KAAIOLIMME (aKT
CKJIOHCHHSI K COBEPLICHHIO KOPPYIIMOHHOIO [PABOHAPYLIEHHUs. OH 00s3aH MPUIOKHTD
OpHUTHHAJIBI HJIM KOIMUH YKa3aHHBIX IOKYMEHTOB K CBOEMY TIMUCbMEHHOMY YBEJIOMIJICHHUIO.

3.3. YBenomieHue J0MKHO OBITh JMYHO TMOIMHCAHO YBEIOMUTENEM C YKA3aHHEM BPEMEHH U
naTel  cocrapieHus. KoJUIEKTHBHOE yBeJIOMJICHHE IOIMHCHIBACTCS BCEMH JIMIAMH, €ro
COCTAaBUBIIUMH.

3.4. 3amperaeTcs cocTaBJICHHE YBEAOMICHHS OT HMEHH JPYTOro Juua (JIMI).

4.  Tlopsimok perHcTpalHy yBeIoM/IeHHit

4.1. CexkpeTapb pyKOBOAMTEJIS OTJENA KAPOBOIO aIMHHHCTPHPOBAHNS U 1€JIONPOU3BO/ICTRA,
a TaKXKe JIMIA, OTBETCTBEHHBIE 3a NMPO(HIAKTHKY KOPPYHIIMOHHBIX MPOSBICHU B y4peKICHHH
BEAYT TIPMEM, pErHCTPalMi0 W YYeT IIOCTYIHBIIMX YBEJAOMJICHHH, obecreunBaroT
KOH(HIEHINATLHOCTE M COXPAHHOCTh JAHHBIX, MOMYYeHHBIX OT pabOTHHKA MM MHBIX IIHIL,
CKJIOHSEMBIX K  COBEPLICHMIO KOPPYNIHMOHHOIO IIPABOHAPYIICHHS. @ TaKKe HecyT
MePCOHANBHYIO OTBETCTBEHHOCTD 3a Pa3IilallieHue MOMyYeHHbIX CBeIeHH I,

4.2, YBeoMsIeHHe PETHCTPUPYETCSl B JKypHATIE PETHCTPALMK  YBEIOMJICHHIT O clyudasx
CKJIOHEHUS K COBEPIIEHUIO KOPPYIIHOHHBIX HAPYLICHHH U O BOHUKIIEM KOH(IHKTE HHTEPECOB
(manee — JKypHai), KOTOpBIH XpaHHTCS B MeCTe, 3ALIUIIEHHOM OT HECAHKLUHOHHPOBAHHOTO
JI0CTYTIA.

4.3. KypHan momkeH OBITh MpPOIINT, NPOHYMEPOBAH M 3aBEpeH MEUATLIO M MOMIHCHIO
PYKOBOJMTEIS YUPEKICHHUSL.

4.4. B sKypHaJ BHOCSTCS CIIE/LYIONIHE TaHHbIC:

®  PEruCTPalMOHHLIN HOMED yBEIOMIICHHS,

Jlata U BpeMsi PerHCTPALMH YBeJOMIICHHS;

JIOJUKHOCTD, (DaMHUJIHS, MMsI, OTUECTBO YBEIOMHUTEIS;

KpaTKoe Co/lepKaHHe YBeTOMIICHHUSL;

KOJIMYECTBO JINCTOB YBEIOMIICHHUSL;

bammug, uMs, 0TUECTBO paGOTHHKA, IPUHSBIIETO YBEAOMICHUE;

®  [OANKChH YBEJOMMTEJIS M JIHLA, IPUHSBLIETO yBEIOMIICHHUE.

4.5. TlepBblif  5K3eMIUIAP  3aperHCTPHPOBAHHOTO  YBEAOMICHHS B JICHb pErMCTPAllHy
[epefaeTess  Ha  pacCcMOTpeHue  paboTolaTeNio,  BTOPOil  9K3eMIUIAp € yKasaHueM
PETHCTPALMOHHOTO ~ HOMEpa,  BPEMEHM. [aThl,  3aBePEHHBIl  MOIIMCHIO  pabOTHHUKA,
3aperuCTPUPOBABIIETO YBEIOMICHHE, OTIAeTCss PabOTHHUKY U MOATBEpIKAECHHS HPUHATHS M
PErHCTPAlHU YBEIOM/ICHHS.

4.6. OTKa3 B IPUHSITHH YBEIOMIICHHS He [IOITYCKAETCS.

S.  Tlopsiiok paceMOTpeHHs YBeA0MIeHH I

S.1. YBenomienne 0KHO GbITh paCCMOTPEHO paboToaTe/IeM B TeUeHHE OJHOro pabouero
AH3 (38 HCKITIOYEHNEM BBIXO/IHBIX M HepaboumX Ipa3AHHYHBIX AHEiT) CO JIHS ero MOCTYIICHHS.

5.2. He nomnyckaeTest mepenaya yBeIOMICHHs [UIsi PACCMOTPEHHUSI HUKECTOSIIMM B HOPSIIKE
MOTYHHEHHUS MIPE/ICTABUTE/IAM paboToATE IS,

5.3.Tlo pesynpTataMm paccMOTPEHHs YBEAOMICHHs pabOToOJaTelh MPHHHMAET OHO W3
CJIeIyIOMIUX PEIIEeHN:

®  OCTaBJICHHE yBeIOMJICHHS 0e3 pacCMOTPEHHSL;

L OCTaBJICHUE YyBE/IOMJICHUS 6e3 PACCMOTPEHHS B CBSI3U ¢ €0 AHOHUMHOCTBIO;

L4 OCTaBJICHUEC YBEIOMJICHUS oe3 pacCMOTpeHHsT B Cllydae. €C/IM B HEM COAepiKarcs
CBC/ICHHUS, 10 KOTOPBIM paHee B yCTAHOBJICHHOM IOpPsJKE MPOBOAMJIACH MPOBEPKA M B XO/€
KOTOPO¥i OHH HE HALLIA CBOEro 0OBEKTHBHOTO OATBEPIKICHHUSL;

. HasHa4Y€HHUE B YCTAHOBJICHHOM TIOPSIIKE  IIPOBEPKH  M3JIOKCHHBIX B YBEIOMJICHHH
CBEJIEHHH;
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. nepeaavda yBEAOMJICHUSA B OpraHbl, HA/ICJICHHBIC NMOJHOMOYHAMH. B Cly4dae €C/IM B HEM
COJCPIKATCS CBEACHUA, UMEIOIUEC IIPU3HAKH IIPECTYIVICHUA

e Mepeaya yBeIOMJICHMsS B BBINICCTOSIIMH OpraH B Cjydae, €CjM paccMOTpeHHe
VBEIOMIICHHUS 110 CYLIECTBY BBIXOAUT 3a MPEACIIBI JOJIKHOCTHBIX TIOJTHOMOUHIT paGOTO:{aTBfIﬂ.

5.4. Tlpoeepka wuH(pOpPMALMHU, CcOAEp/KAIICHCS B YBEJIOMJIEGHMH, [POBOJMTCS JIMIIAMH,
OTBETCTBEHHBIMH 3a IPOQPUIAKTHKY KOPPYNLHOHHBIX MPOSBICHUH COBMECTHO ¢ KOMHCCHEH MO
YPeryJIHpOBaHHUIO CIOPOB MEKIAY YYaCTHHKaMH 00pa3oBaTebHBIX OTHOLICHMH (Janee —
Komuccus).

5.5. TlpoBepka mH(pOpMALHH, COAepKaIICHCs B YBEJIOMICHHH, NPOBOAUTCS B TeueHue 10
pabounx JHeH co JIHs BEIHECEHHS PEIIEHHs O NIPOBEIEHHHU IPOBEPKH.

5.6. Ha ocHoBaHMM CIy)KeOHOi 3allHCKH JIHI@, OTBETCTBEHHOTO 3a INPOQHIAKTHKY
KOPPYILMOHHBIX MPOSIBICHUI WM 3aMecTHTeNs mpenceaartess KoMmMucenu cpok NpoBeneHHs
[POBEPKH MOKeT OBITBH Npo/uieH paboronareieM, He Oosee dem Ha 10 paboumx jHeil.
JlanpHeltiee npojieHne cpoKa NPOBEPKU He JI0IYCKAETCH.

5. B Xome mpoBeneHHs MPOBEPKH OT YBEAOMUTENs  MOTYT ObITb HCTpeOOBaHBI
OOBACHEHUs IO CYIIECTBY YBEIOMIEHHS M HMHBIE MaTepHasbl, MMEIOIIME OTHOLICHHE K
YBEJIOMJIEHHUIO.

5.8. B XoJe mpoBeAeHHS MPOBEPKH JOJDKHBI OBITh yCTAHOBJICHBI NMPUYMHBI M YCIOBHS,
KOTOpBIE CIMOCOOCTBOBAIM OOpPAIICHHIO JHIA K pPadOTHHKY, KOHTPAreHTY W HHBIM JIHLAM
YUPEKICHHS ¢ LEbI0 CKIOHEHHs €ro K COBEPLICHHIO KOPPYNIHOHHBIX MMPABOHAPYIICHUH, a
TaKKe NefcTBUs (Oe3elicTBIE) YBEIOMHTEIS 110 PACCMATPUBACMOMY BOIIPOCY.

5.9. PesynbTaThl IPOBEPKH HAMpPABISIOTCS paboTOIATENIO B TeUeHHE TpeX pabodnx aHedl co
JIHSL 3aCeJaHusl KOMHCCHHM, IOJHOCTBIO WM B BHJIE BBITHCOK — YBEIOMHTENIO, a TaKKe I10
PELICHHIO KOMHCCHH — MHBIM 3aHHTEPECOBAHHBIM JIMIaM. Pe3ysbTaThl MpoBepKku 0GopMIISIIOTCS
B BHIE IPOTOKOJA, KOTOPOE COMEPYKHT BBIBOABI H IIPEUIOMKCHHSI IO PAcCMaTpHBACMOMY
BOTIPOCY.

5.10. Paborosarens 06s3aH paccMOTPeTh MPOTOKOJ KOMHCCHH M BIPaBe Y4eCTh B Ipejesax
CBOGH KOMIICTEHIIMH, COJEpIKAllMecs B HeM pPEKOMEHIAINH IPH NPHHATHM pelieHus. O
PacCMOTPEHHH PEKOMEHIALMI KOMHCCHH M NPUHSATOM pelleHnH padoTonaTesib B MHCBMEHHOMN
dopme yBeaomisier Komuccnio B TedeHMe 10 paGoumx jHEH co JHS HMOCTYIUIGHHS K HeMy
MPOTOKOJIA 3aCeNaH s KOMHCCHH.

5.11. Tlo pesyabTaTaM TNpOBEAEHHOH mNpoBepkn paboTOAATENb HPHHHMAST OHO M3
CIIeIYIOIMX PeLIeHHIH:

®  mepenaya yBeJOMJICHHS H MaTepHAJIOB €ro MPOBEPKH B OPraHbl IPOKYPATYpPhl B IIOPSLIKE,
YCTaHOBJICHHOM 3aKOHOaTeIbcTBOM Poceniickoit Meepannn;

®  OKOHYAHHE NPOBEICHHs NPOBEPKH B Ci1ydae, eclli yKa3aHHbIe B YBEIOM/ICHHH CBEICHMUS
He HALLIM CBOEr0 OOBEKTHBHOTO MOATBEP/KICHHUS, M Mepeade MaTepHaIoB MPOBEPKH JHIAM,
OTBETCTBEHHBIM 3a IIPO(HIAKTHKY KOPPYIIHOHHBIX IIPOSBICHHI.

5.12. Bblmucka M3 NPOTOKOJIA 3ace[aHusi KOMHCCHH, 3aBEPeHHas OAMNMCHIO CeKpeTtaps
KOMHCCHHU U MEYATBIO YUPEKIEHHs, BPYy4aeTcs YBeIOMUTENIO, [0/l POCIIHCh M HarpaBseTes
3aKa3HBIM ITHCHMOM € YBEJIOMJICHHEM I10 YKA3aHHOMY UM B yBEIOMJICHHHM ajpecy He Mo3aHee
Tpex paboynx aAHei ¢ MOMEHTA IPOBEICHHS 3aCeTaHUsI KOMHCCHH.

5.13. Marepuansl NpOBEPOK XpPaHSTCS Yy JIHL, OTBETCTBEHHBIX 3a NPOGUIAKTHKY
KOPPYNUHOHHBIX IPOSBJIEHHUH, B IIPElyCMOTPEHHOM HOMEHKIIATYPOii JIe/Ie B TeUCHUE TpeX JIeT.

5.14. OpraHn3alMOHHO-TEXHHYECKOE H JOKYMEHTAUMOHHOE oOecreueHue AeATe/IbHOCTH
KOMHCCHH. a TaK)Ke HHPOPMUPOBAHHE WICHOB KOMHCCHH O BOIPOCAX. BKIIOUEHHBIX B MOBECTKY
JIHS, O JaTe, BPEMEHH H MecTe INPOBEJICHHS 3aceJaHHs. O3HAKOMIECHHE UICHOB KOMHCCHH ¢
MaTepHanaMH. NPEICTaBICHHbIMH I 00CYK/IEHHS Ha 3aceJaHUN KOMUCCHH, OCYLIECTBIAIOTCS
JIMLAMH. OTBETCTBEHHBIMHU 3 IIPOQUIAKTHKY KOPPYIILUMOHHBIX HPOSBICHHIA.
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Ipunoxenne 1

k [opsinky yBenomienust paboroaaress
0 clIyvasiX CKIIOHCHHUS K COBEPIIEHUIO
KOPPYNUHOHHBIX HAPYLIEHUH

U pacCMOTPEHHUST TAKUX yBeHOMIIeHHﬂ

YBEJIOMJIEHUE
0 CKJIOHEHHH K COBEPIIEHUIO KOPPYIIHOHHBIX HapylIeHHUT

Coobmaro, yro:

D)

(omucaHne 00CTOSTENBCTB, IIPH KOTOPBIX CTAI0 H3BECTHO O CIIyHasx
obpatieHns K pabOTHHKY B CBSI3U

C UCHOJIHEHUEM UM JOJIKHOCTHBIX 00s13aHHOCTE M Kakux-1100 JIML B LEJIAX

CKJIOHEHHUS €I0 K COBEPIICHHIO KOPPYMIHOHHBIX IPABOHAPYIICHHH )
(maTa, MecTo, BpeMsl);
2)

(mopoOHBIe CBeeH s 0 KOPPYIILHOHHBIX PABOHAPYIICHHSIX, KOTOPBIE

J0JI7KeH ObL1 GbI COBEPIIMTL PAaGOTHHK 110 MPOChOe 00paTHBLINXCS JIHIL):

3)

(BCe M3BECTHBIE CBEJICHHUSI O (DH3UUECKOM (FOPHINYECKOM) JTHIIE,

CKJIOHSIIOIIEM K KOPPYHMIHOHHOMY MPAaBOHAPYIICHHIO);

4

(crocob M 0OCTOATEBCTBA CKIIOHEHUS K COBEPLICHHUIO
KOPPYILHOHHOTO MPABOHAPYILICHHSI,

a Taxuke MHopManus 06 oTkase (coraacun) pabOTHUKA HPUHSTH NPEUIOKEHHE JIHIA

0 COBEPIUEHHH KOPPYIIMOHHOTO IPAaBOHAPYIIEHHS).

/ /

(MOAMMCh) (pamMmIns, HHULKAITBI) (nara)
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